St. David’s School
 ASHFORD • MIDDLESEX  • TW15 3DZ

PATRON: H.M. THE QUEEN
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FOUNDED 1716

MINIBUS DRIVER / SCHOOL MAINTENANCE
THE SCHOOL
St. David’s School is an Independent girls’ school for pupils aged from 3 to 18. There are at present approximately 380 girls on roll, with 250 in the Senior School.   The Boarding House is small, with around 40 girls aged from 9 to 19 years of age.   There are 130 girls in the Preparatory School and around 50 girls in the sixth form, where a consortium arrangement operates with Halliford, a local boys’ school until 2007. 

The School was founded in 1716 with H.M. the Queen as Patron by the Order of Ancient Britons for the education of the daughters of Welshmen. It was formerly known as The Welsh Girls’ School. In 1856, the school was relocated to Ashford from Clerkenwell, occupying purpose-built premises, opened by Prince Albert, the Prince Consort. The original buildings, extended, are still in daily use by the School and are also further let for weddings and other events. The site of approximately 30 acres includes sports facilities and a lake and is well served by transport systems: British Rail to Waterloo - 35 minutes, M25 - 2 miles, Heathrow - 15 minutes. 

The School aims to give an all-round education, developing every girl to her maximum potential in a happy and caring environment. The emphasis is not only on high academic achievement but also on musical, artistic and creative skills together with sport and extra-mural activities - including the Duke of Edinburgh Award Scheme. Pupils join us from the surrounding area and from abroad - there are several nationalities in the Boarding House, which gives the school both a local and international perspective as well as a Welsh connection.  In addition, we are the top school in the country for Sports Acrobatic Gymnastics and attract potential world class gymnasts.  Several of these gymnasts board with us from the age of 9.
Applications should be sent to:  The Head’s PA, St. David’s School, Church Road, Ashford, Middlesex. TW15 3DZ and include a full CV and the names and addresses of two referees.  The closing date for applications is Monday 23rd June.  Interviews will be held on Thursday 26th June 2008.
JOB DESCRIPTION

POST:

Minibus Driver / School Maintenance
Responsible to:     The Estates Manager
Duties to include the following:
· Beginning and End of school day run to pick up and drop off pupils – Term Time Only
· Taking students to local gym clubs as and when needed
· Maintaining cleanliness of the school fleet of vehicles (3)
· Transporting students on trips when required which may occasionally include a weekend
· General labouring skills, i.e. assisting with minor works on site

· General DIY skills, i.e. basic maintenance skills.  Plumbing / electrical / building / carpentry skills desirable but not essential
· Portering service, i.e. signing for deliveries / delivering parcels & packages to appropriate staff

· Assist with site cleaning, i.e. litter picking

· Cover duties for staff absence if required
· Any other duties as required by the line manager
· Clean driving licence essential – D1 Category
· Payment is over 12 monthly payments

· 20 Hours minibus duties per week plus 17½ hours maintenance per week, term time only.
· 25 hours maintenance per week during the school holiday periods
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